PSI CHI / Psychology Club Constitution

ARTICLE I–NAME 
Section 1. Title 
PSI CHI/Psychology Club 

ARTICLE II–PURPOSE 
The purpose of the PSI CHI/ Psychology Club is to allow Adams State College (ASC) students interested in the field of psychology to meet and participate in psychology related activities.  The PSI CHI/ Psychology Club shall be dedicated to increasing member knowledge in the field of psychology through related lectures, field trips, and other activities. 
ARTICLE III–MEMBERSHIP 
Section 1. Active Members 
Active membership is open to all ASC students with the right to vote and hold office.  The right to hold office and vote are contingent upon the fact that the member has attended at least three meetings. PSI CHI members must meet current GPA and national requirements.
Section 2. Associate Members 
Associate membership is open to faculty and interested people outside the ASC setting, for example, the San Luis Valley community; however, associates may not vote or hold office. 

Section 3. Alumni Members 
Alumni membership is open to former ASC students who were members of the organization; they may not vote or hold office. PSI CHI alumni must meet current requirements to be inducted.
Section 4. Membership Rules of Order 
Members must have an interest in psychology related issues, must have an open mind and a willingness to learn.  PSI CHI Members shall conduct themselves in a manner befitting an honor society.  Academic dishonesty is prohibited and can result in termination of membership.  

Adams State College’s recognized student organizations shall not deny membership to any student on the basis of race, age, color, religion, national origin, gender, disability, sexual orientation, or veteran status. The Psychology Club abides to this non-discriminatory policy. 

Section 5. Duties of Members 
Members are obligated to complete the registration information and to keep the officers updated on any change of address, phone number or email account.  Members are also obligated to inform the officers of their graduation date.  Active members are obligated to pay a yearly due.  Members are encouraged but not obligated to attend meetings, help with service and fundraising projects, and participate in any other Psychology Club event.

Section 6. Dues 
All active members shall pay dues established each year by the officer team. PSI CHI members must pay a one time $35.00 membership fee.
  
Section 7. Removal of Members 
Membership in this organization may be suspended or terminated by the officers for just cause.  Sufficient cause for such suspension or termination of membership may not be in violation of this Constitution.  A statement of the charges shall be sent by registered mail to the last recorded address of the member, accompanied by a notice of the time and place where the charges are to be considered.  At least thirty days notice shall be given. Said member shall have the opportunity to appear in person or to be represented by counsel and to present any defense to such charges before action is taken by the organization.  The decision for suspension or termination shall be by a two-thirds vote of the club members and faculty advisor in the organization.  A member suspended or terminated for just cause shall not be entitled to remittance of dues or fees. PSI CHI is a lifetime membership.
ARTICLE IV. – ELECTED OFFICERS
Section 1. Co-officers
Officers will be elected to represent either PSI CHI or Psychology club, but will govern together. Officers of the organization(s) shall be the President, Vice President, Secretary, Treasurer, and Activities Coordinator.  This executive board will consist of only active ASC student members.  A minimum of two officers is required. 

Section 2. Duties of Officers 
The following outline is offered as a set of guidelines to assist officers in organizing and defining leadership roles and responsibilities. Dual office holders will be responsible for:
I. President /PSI CHI President 
A. General Duties 
 
1. Group leadership 
 a. Provide model of enthusiasm, integrity, and fairness. 
 b. Lead members in defining and pursuing goals, along with objectives of the Psychology Club. 
 c. Delegate responsibilities: ensure that members interested are              assigned a task or place on a committee and participate in the activities and work of the chapter. 
 2. Group meetings 
 a. Call meetings to order and preside at meetings. 
 b. Announce the business before the members 
 c. Preserve order and decorum 
d. Must attend all meetings unless emergency prohibits.

3. Specific duties 
 a. Following elections and before end of spring term 
i. Receive thorough orientation from preceding president and from faculty advisor(s). 
ii. Confirm with faculty advisors and outgoing officers that accounts from academic year are cleared. 
iii. Become familiar with resources. 
iv. Plan meeting with officers to prepare for upcoming academic year and prepare tentative schedule 
b. Beginning with the fall term and continuing throughout year. 
i. Plan a kick-off meeting or mixer during the first or second week so that members can become acquainted with each other and plan goals and objectives for the semester. 
ii. Involve members on committees and activities, as well as delegate/assign responsibilities, and follow-up on each. 
iii. Keep list of objectives with dates and deadlines. 
iv. Establish regular meeting times for entire club and for officers and advisors. 
v. Be prepared to represent the Club whenever the occasion or responsibility arises. 
vi. Organize elections for the following academic year. 
c. Before end of spring term 
i. Ensure that all new officers have received officer materials from their predecessors and that they are comfortable with their working knowledge of their duties and responsibilities.
PSI CHI President may have additional duties outlined by PSI CHI
II. Vice-President/PSI CHI Vice President
A. General Duties 
1. Receive thorough orientation from preceding vice-president.  Ensure that predecessor turns over to you all necessary materials, including membership roll, records of past programs and activities, information about obtaining facilities, list of committees, and all other past records and materials necessary or helpful to the vice-president for carrying out the vice-president’s duties. 
2. In absence of president, or at request of president, perform president’s duties. 
3. Introduce speakers at meetings and programs. 
4. Obtain facilities for meetings and programs. 
5. Ensure that all meetings and programs are properly publicized. 
6. Assist chairs of committees. 
7. Orient successor and turn all materials over to that person. 
PSI CHI Vice-President may have additional duties as outlined by PSI CHI
III. Secretary/PSI CHI Secretary
A. General Duties 
1. Receive thorough orientation from preceding secretary. Ensure that predecessor turns over to you all necessary materials, including membership roll, copies of minutes of past meetings, attendance records, copies of past correspondence, records and reports of programs and activities, and any other notes or materials found to be helpful in carrying on the duties of secretary. 
2. Take and record minutes of each meeting. 
3. Keep accurate roll of members’ attendance at meetings. 
4. Keep a list of all committees of the club. 
5. Have custody of all papers of the group not in the custody of the other officers or the faculty advisor(s). 
6. Sign the club’s order to the treasurer for the disbursement of any of the club’s funds. 
7. Carry on necessary correspondence. 
8. Notify all members and advisors of place and time of meetings, elections, and other chapter activities. 
9. Orient successor and turn all materials over to that person.
PSI CHI Secretary may have additional duties as outlined by PSI CHI
IV. Treasurer / PSI CHI Treasure
A. General Duties 
1. Ensure that former treasurer turns over to you all officer materials, including all forms and materials for operating group, past and current budgets, and any other notes or materials found to be helpful in carrying on the duties of treasurer. 
2. Execute transactions (income and expenditures) of the group, including membership dues, orders for supplies and special certificates, payments of bills, etc. 
3. Verify information concerning funds, deposits, and accounts, and change signature on all financial accounts from predecessor to you. 
4. Confirm with predecessor that all forms required by AS & F have been completed. 
5. Establish working budget at the beginning of each term. 
6. Collect all fees and dues from members. 
7. Pay all bills promptly. 
8. Orient successor and turn all materials over to that person. Ensure that all records are in order before turning them over to successor.  With new treasurer, change signature on all financial accounts. 
PSI CHI Treasurer may have additional duties as outlined by PSI CHI
V. Activities Coordinator/PSI CHI Activities Coordinator
1. Ensure that former activities coordinator turns over to you all officer materials, including all forms and materials for operating group, past and current programs and activities, and any other notes or materials found to be helpful in carrying on the duties of activities coordinator. 

2. Take note at meetings of all activities and programs discussed with interest.

3. Prepare a plan to coordinate activities discussed at previous meeting to bring up for vote, including expenses, location, date and time.

4. Make sure that all activities have been properly publicized.


Section 3. Election of Officers 

At the regular meeting preceding the meeting at which the election of officers a floor nomination is to be held.  The officers shall be elected by ballot to serve for one year along with one semester of training or until their successors are elected, and the term of office shall begin in August of the election year.  In the event there is only one candidate for an office, the election may be by voice vote.  No member shall hold more than one office at a time, and no member shall serve more than two terms in the same office.  Should the office of President become vacant, it shall be filled by the Vice President.  A vacancy in any other office shall be filled by the other officers with the approval of the Faculty Advisor. PSI CHI officers must be eligible members of PSI CHI

  
Section 4. Removal of Officers 

Any elected officer may be removed for just cause.  Sufficient cause for such removal may be violation of this Constitution or any lawful rule, practice, or procedure adopted by the organization.  For removal of an elected officer for cause, it shall be necessary for the remaining officers and faculty advisor(s) to hold a formal hearing.  A statement of the charges shall be sent by registered mail to the last recorded address of the officer, accompanied by notice of the time and place of the meeting at which the charges are to be considered.  At least seven days’ notice shall be given, and the officer shall have the opportunity to appear in person or to be represented by counsel and to present any defense to such charges before action is taken.  The decision for removal shall be by a two-thirds vote of the remaining officers and faculty advisor(s). 

ARTICLE V – MEETINGS 
Section 1. Business Meetings 
The officers and the faculty advisor shall determine the number of regular meetings to be held during the year and shall distribute a schedule of these meetings to each active member. 

Section 2. Officer Meetings 
Officers and faculty advisor(s) will meet once month as needed during the semester.  The time of this meeting will be determined amongst the officers and advisors at the beginning of each semester. 

ARTICLE VI – ADVISOR 
Section 1. Qualifications 
The Club advisor must be a ASC psychology faculty member who has an interest in serving as an advisor.  The advisor must serve for at least one term.  There may be up to two advisors. At least one advisor must also be a PSI CHI member.
Section 2. Duties 
The Club advisor(s) shall assist the organization in fulfilling its purpose. 

ARTICLE VII – AMENDMENTS 
This constitution may be amended at any regular business meeting of the organization by two-thirds vote of active membership, provided that the amendment has been submitted to the membership in writing at least one week prior to the business meeting. 

ARTICLE VIII – BYLAWS 
Proposals for by-law changes shall be made in writing to the Club one meeting prior to the vote.  A two-thirds vote by the Club members will be necessary for ratification of the proposed amendment.  The Club shall be empowered to make any necessary by-laws to achieve the goals stated in Article II. 
  
ARTICLE IV – COMMITTEES 
The two established committees are the service committee and the fundraising committee.  The service committee’s purpose is to contribute to the community by doing projects as many times as possible during each semester.  The fundraising committee’s purpose is to create and participate in activities that generate funds for the organization.  Committee heads are established on a volunteer basis.  They can hold their position for no shorter than one semester and no longer than two semesters.  Other committees such as a membership committee and a program committee can be created at any time.
